
How To 
Enroll, or 
Make 
Changes 
to HSA



1. Navigate to ADP & log in
2. Go to "MYSELF" > Benefits > Enrollments
3. Click "Enroll Now"



1. Select "Consumer Health And 
Savings Accounts - Health 
Savings Account"

2. NOTE: To unenroll from HSA 
select the "Remove Enrollment" 
option. If you are enrolling or 
making changes, disregard and 
move to number 3. 

3. You have two options for 
contributions. 

4. Select "Continue To Next Benefit

5. If no more changes are being 
made keep slecting Continue to 
Next Benefit" until you reach the 
"Summary" page.

6. Select "Submit Enrollment"

• Maximum yearly goal - 
ADP will automatically 
calculate the amount for 
you based on the 
maximum yearly 
contribution and the 
number of pay periods left 
before the new plan year.  

• Enter a different amount - 
You can decide what 
amount you want to 
contribute either per pay 
check, or annually. 
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